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INTRODUCTION 
 
In order that all subdivisions of land are treated equal, the Hartselle Planning Commission has 
adopted Subdivision Regulations.  These regulations require the developer to provide certain 
“Required Improvements,” which are to be designed and constructed in accordance with 
specifications established by the City.  The following pages set forth the design criteria and 
specifications for the construction of facilities under the control of Hartselle Utilities (HU). 
 

Section I Developer’s Guide to Design, Construction and Dedication of Utilities 
to Hartselle Utilities 

 
 Section II  General Specifications of Hartselle Utilities System Facilities 
 
 Section III  Specifications for Wastewater System Facilities 
 
 Section IV  Design and Construction Specifications of Water System Facilities 
 

Section V Design Requirements for Underground Electrical Systems (Joint 
Trench) 

 
 Section VI  Design and Specifications for Natural Gas System Facilities 
 

Section VII City of Hartselle Ordinances 
 
Section VIII Forms 

 
 Section IX  Board Policies 
  
This document specifically addresses the items required by the Hartselle Utilities (HU) for 
subdivision approvals; however, the same requirements are applicable to any new works or major 
changes of existing works that are under the control of the Utilities.  Examples of other type projects 
are industrial developments, schools, service stations, shopping centers, truck stops, motels, 
laundries, car washes, etc.  
 
*Preparation of this document has utilized the design data of the 10 States Standard, the Water 
Pollution Control Federation, and various State and Federal Regulatory Agencies. 
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 7. Fiberglass Valve & Line Markers 

�
 Markers shall be fiberglass and blue in color with owner’s name and 

emergency phone number.  (See HU Standard Drawing G- 06.) 
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     8.    Fire Hydrants 
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L. INSTALLING PIPE BY JACKING AND BORING METHOD 
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NOTE: For any conduit larger than three (3) inches, contact the 
Engineering/Electric Depts. for minimum distance requirements. 

 
All conduits crossing any open ditch must be encased in six (6) inches of concrete 
from top of bank to top of bank. All depth requirements shown on HU Standard 
Drawing EL-01 shall be maintained. 
�
Any conduit running parallel in ditch (below top of bank) shall be encased in six 
(6) inches of concrete. All depth requirements shown on HU Standard Drawing 
EL-01 shall be maintained. 
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�
All conduits shall be blown clean and dry, and capped after installing the required 
pull line.   
 
After ninety (90) days from date of Work Order release, if aid-to-construction has 
not been paid in order for HU to install underground facilities, all conduits shall 
be re-blown and new pull line installed. 
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1.   Angle placement in conduit run shall be installed as shown on 

engineering drawings. Prior to installing at any other location, 
approval must be obtained from Engineering/Electric Dept. Only one 
heat bent angle will be allowed per run of conduit. 

 
2. Heat bent angle to be 30 degrees or less. All heat bent angles to be 

inspected before and after installation. 
 

3. Must use heat bender or blanket designed for bending conduit. 
�

4. No torch bent conduit will be accepted. 
�

5. Minimum distance between any angles/elbows shall be four (4) feet.  
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a) For slopes up to forty five degrees, reinforcement can be sod, 
hydro-mulch or rip-rap as approved by the Engineering/Electric 
Department for a particular site. 

�
  b)  For slopes greater than forty five degrees a detailed drawing shall 

be submitted to HU engineer department for approval. 
 



 

��

  c)  The terrain shall be sloped in such a manner as to divert run-off 
from all facilities, to avoid possible erosion over conduit runs, or to 
eliminate any possible undermining of HU facilities. 
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 The Board has deemed it both appropriate and necessary that the system plan be 

implemented in a systematic and organized fashion, whether necessitated by new 
development, redevelopment or by system upgrading.  Therefore, the HU Board 
requires that all new development and redevelopment within the HU service areas 
shall conform to the requirements, specifications and recommendations of the Gas 
System Master Plan as adopted by the HU Board. 
 

��  �������	������
�

 All Natural Gas installations shall conform to PIPELINE AND HAZARDOUS 
MATERIALS SAFETY ADMINISTRATION (PHMSA) (latest edition) 49 CFR Part 
192. Web link http://ops.dot.gov/regs/regsindex.htm (latest revision) incorporated by 
reference. 
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HARTSELLE UTILITIES  
 
 
 

1010 Sparkman Street NW Phone:  256.773.3362 
P.O. Box 488 Fax:  256-773-3391 
Hartselle, Alabama 35640 E-mail:  gpartlow@hartselleutilities.org�

�

�
 

RECOMMENDATION OF ENGINEERING PLAN APPROVAL 
SUBDIVISIONS AND MAIN EXTENSIONS 

DATE 
�

PROJECT: ____________________________________________________________ 
 
DEVELOPER:  __________________________________________________________ 
 
DESIGN ENGINEER:  ____________________________________________________ 
 
DESCRIPTION OF DEVELOPMENT:  
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
DESCRIPTION OF IMPROVEMENTS:  
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
ESTIMATED COST OF CONSTRUCTION:  ___________________________________ 
 
AID TO CONSTRUCTION:  ________________________________________________ 
 
ENGINEERING PLANS REVIEWED BY:  _____________________________________ 
 
RECOMMENDED FOR APPROVAL BY:  _____________________________________ 
 
DATE APPROVED BY BOARD:  ____________________________________________ 
 
COMMENTS: 
 
 
 
 
 
 
 
 
 
 
 



 

�

HARTSELLE UTILITIES  
INSPECTION REPORT 

 
SUBDIVISION:        DEVELOPER:       
DATE OF INSPECTION:           INSPECTED BY:       
REASON FOR INSPECTION:  ROUTINE    CONTRACTOR REQUEST    DEVELOPER REQUEST   

 

SANITARY SEWER:  
Work in Progress:  Main   Manhole   Service   Force Main   Pumping Station   
Line Segment(s) or Manhole No:        Station:            Alignment Checked    
Main Size: 8”   Material:   PVC SDR26   PVC Class 150   D.I. Class      Gasket Joint      Tape   
Service Size: 4”   Material:   PVC SDR26    D.I. Class        Gasket Joint       Tape:  Yes    No   
 Satisfactory Unacceptable   Discussed with Contractor or Owner 
Bedding and Backfill:        
Pipe and Fittings:            
Manhole Sections:            
Ring & Cover:            
Cleanouts:           
Pressure Test: Passed  Failed     Services Included:  Yes   No   See attached report(s)  
Pumping Station: Excavation   Foundation  Wet Well    Floor Slab   Valve Vault  
 Pumps     Piping     Electrical     Site Work    Fence   
Televised Visual Inspection:      Final Inspection:  See attached report 
Comments:        
 
 
WATER MAINS: 
Work in Progress:  Main   Hydrant   Service   Valves   Fittings     Conduit   
Street:         Station:         Alignment/Depth    Tape/Wire   
Main  Size:   8”  Material:  C900    D.I. Class      Cement Lined     Push on Jt     MJ w/retainer  
Service: Size: 1”  Type K Copper       1” Corp Valve     1” Curb Stop     Jumbo Valve Box   
Hydrant: Mueller        M&H        Anchor Couplings        Hydrant to Valve Space:  0.00’  Extension:  0’ 
Conduit:  Size:  3”  Schedule 40 PVC:  Yes    No        Correct Depth:  Yes    No       Length: OK  
 Satisfactory Unacceptable   Discussed with Contractor or Owner 
Bedding and Backfill:            
Pipe and Fittings/Restraint:            
Fire Hydrants:          
Valves/Restraint:            
Valve Boxes:            
Thrust Block:           
Disinfection:  Method Used:         Begin       End         Sample:  Taken    Passed    Failed   
Pressure Test: Passed  Failed    Services Included:  Yes    No     See attached report(s)  
Comments:        
 
 

ELECTRICAL CONDUIT:  
Street:        Station:        Alignment Checked   
Pipe Size:  3”   Grey Schedule 40 PVC:  Yes    No     UL Fittings:  Yes   No     Correct Depth   
Cable and phone conduits being installed per detail?:  Yes   No    Locate Tape   
 

GAS CONDUIT:  
Street:        Station:        Alignment Checked   
Pipe Size:  ”   Schedule 40 PVC:  Yes    No      Correct Depth:  Yes    No     Length OK:  Yes    No   
 
Comments:        
 
  
            ____________________________________ 
             Signature 
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HARTSELLE UTILITIES BOARD 
MAINTENANCE BOND FOR WATER IMPROVEMENTS 

(THIRTEEN (13)-MONTH BOND)  
 

Re: _____________________________   Bond No: ___________________________ 
              Subdivision     Amount:  ___________________________ 
       LOC _______Surety ________Cash ______ 
     _____________________________                     ACCEPTANCE DATE: ________________ 
     Principal 
 
 KNOW ALL MEN BY THESE PRESENTS that the above-referenced PRINCIPAL is held and firmly bound unto the 
Hartselle Utilities Board in the above-stated amount for the payment of which sum the above  
listed and attached security is irrevocably pledged. 
 
 Said PRINCIPAL, and its Surety, if applicable, does successively bind itself, its heirs, executors, administrators, successors, 
and assigns, jointly and severally, by these presents. 
 
 WHEREAS, water improvements constructed by the PRINCIPAL in the above-referenced subdivision, as required by the 
Hartselle Utilities Board, have been or are expected to be approved for dedication to and acceptance by the Hartselle Utilities Board 
effective as of the above-referenced acceptance date; and 
 
 WHEREAS, the PRINCIPAL hereby guarantees to the Hartselle Utilities Board for a period of twelve (12) months after 
dedication of said water improvements that any and all defects or deficiencies arising,  
occurring, or becoming apparent with respect to said improvements within that period, whether resulting from negligence or defective 
or inferior materials or workmanship, shall be promptly repaired, replaced, or corrected  
at the expense of the principal or its surety. 
 
 NOW, THEREFORE, the condition of this obligation is such that if the PRINCIPAL shall replace, repair, or correct any and 
all defects or deficiencies arising, occurring, or becoming apparent with respect to said water improvements within twelve (12) months 
from and after the acceptance date, whether resulting from negligence or defective or inferior materials or workmanship, then the 
above obligation shall be void, otherwise 
to remain in full force and effect. 
 
 Inspection and acceptance of the water improvements by the Hartselle Utilities Board shall in no way affect the obligation 
created by this BOND.  In the event of any default by the PRINCIPAL, or its Surety, if applicable, in the performance of the condition 
of this BOND, after written notice and demand to PRINCIPAL  
by the Hartselle Utilities Board, or in the event that the Hartselle Utilities Board shall incur any cost, obligation,  
or fee in performing the condition of this bond after a refusal or failure of PRINCIPAL to do so, then said PRINCIPAL, and Surety if 
applicable, shall be obligated to the Hartselle Utilities Board for the amount of such cost, obligation, or fee.  Said obligation of the 
PRINCIPAL is EXPRESSLY UNDERSTOOD AND AGREED NOT TO BE LIMITED TO THE AMOUNT OF THIS BOND.  In the 
event that any action is commenced by the Hartselle Utilities Board for the enforcement of the obligations and penalties of this BOND, 
the PRINCIPAL, and applicable sureties, jointly and severally waive all claims of exemption which they may have or be entitled to 
under the constitution and laws of the State of Alabama and agree to pay reasonable attorneys’ fees for the prosecution of such suit by 
the Board Attorney. 
 
IN WITNESS WHEREOF, we hereunto set our names and seals on this _____ day of _______________, 20___. 
       
           PRINCIPAL 
 
___________________________________       By:  ______________________________________ 
WITNESS      
           Its: ______________________________________ 
APPROVED:                                ACCEPTED: 
 
___________________________________               HARTSELLE UTILITIES BOARD 
General Manager 
Date: ______________________________          _____________________________________ 
                                                                     Chairman 
               ATTEST: 
            

   ____________________________  ________ 
    Secretary
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HARTSELLE UTILITIES BOARD 
MAINTENANCE BOND FOR SEWER IMPROVEMENTS 

(NINETEEN (19)-MONTH BOND)  
 
 

Re: _____________________________   Bond No: ___________________________ 
            Subdivision     Amount:  ___________________________ 
       LOC _______Surety ________Cash ______ 
     _____________________________                   ACCEPTANCE DATE: ________________ 
     Principal 
 
 KNOW ALL MEN BY THESE PRESENTS that the above-referenced PRINCIPAL is held and firmly bound unto the 
Hartselle Utilities Board in the above-stated amount for the payment of which sum the above listed and attached security is 
irrevocably pledged. 
 
 Said PRINCIPAL, and its Surety, if applicable, does successively bind itself, its heirs, executors, administrators, 
successors, and assigns, jointly and severally, by these presents. 
 
 WHEREAS, sewer improvements constructed by the PRINCIPAL in the above-referenced subdivision, as required by the 
Hartselle Utilities Board, have been or are expected to be approved for dedication to and acceptance by the Hartselle Utilities Board 
effective as of the above-referenced acceptance date; and 
 
 WHEREAS, the PRINCIPAL hereby guarantees to the Hartselle Utilities Board for a period of eighteen (18) months after 
dedication of said sewer improvements that any and all defects or deficiencies arising, occurring, or becoming apparent with respect 
to said improvements within that period, whether resulting from negligence or defective or inferior materials or workmanship, shall 
be promptly repaired, replaced, or corrected at the expense of the principal or its surety. 
 
 NOW, THEREFORE, the condition of this obligation is such that if the PRINCIPAL shall replace, repair, or correct any 
and all defects or deficiencies arising, occurring, or becoming apparent with respect to said sewer improvements within eighteen 
(18) months from and after the acceptance date, whether resulting from negligence or defective or inferior materials or 
workmanship, then the above obligation shall be void, otherwise to remain in full force and effect. 
 
 Inspection and acceptance of the sewer improvements by the Hartselle Utilities Board shall in no way affect the 
obligation created by this BOND.  In the event of any default by the PRINCIPAL, or its Surety, if applicable, in the 
performance of the condition of this BOND, after written notice and demand to PRINCIPAL by the Hartselle Utilities 
Board, or in the event that the Hartselle Utilities Board shall incur any cost, obligation, or fee in performing the condition of 
this bond after a refusal or failure of PRINCIPAL to do so, then said PRINCIPAL, and Surety if applicable, shall be 
obligated to the Hartselle Utilities Board for the amount of such cost, obligation, or fee.  Said obligation of the PRINCIPAL 
is EXPRESSLY UNDERSTOOD AND AGREED NOT TO BE LIMITE D TO THE AMOUNT OF THIS BOND.  In the 
event that any action is commenced by the Hartselle Utilities Board for the enforcement of the obligations and penalties of 
this BOND, the PRINCIPAL, and applicable sureties, jointly and severally waive all claims of exemption which they may 
have or be entitled to under the constitution and laws of the State of Alabama and agree to pay reasonable attorneys’ fees 
for the prosecution of such suit by the Board Attorney. 
 
IN WITNESS WHEREOF, we hereunto set our names and seals on this _____ day of _______________, 20___. 
       
           PRINCIPAL 

___________________________________       By:  ______________________________________ 
WITNESS      
   Its: ______________________________________ 

APPROVED:                                ACCEPTED: 

___________________________________             HARTSELLE UTILITIES BOARD 
General Manager 
Date: ______________________________        ___________________________________ 
                                                                      Chairman 

      ATTEST: 
             
 

      ___________________________Secretary
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IRREVOCABLE LETTER OF CREDIT 
(FOR WATER MAINTENANCE BOND)  

 
 
 

Beneficiary:                        Applicant:                         Bank: 
 

Hartselle Utilities            ____________________________
 _____________________________ 
1010 Sparkman St. NW           ____________________________
 _____________________________ 
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	���
�������!�;<:������UUUUUUUUUUUUUUUUUUUU UUUUUUUU
� UUUUUUUUUUUUUUUUUUUUUUUUUUUUU�

            (hereinafter “DEVELOPER”)           (hereinafter “BANK”) 
 
 

Subdivision: _______________________________________ LOC No: 
_____________________ 

 Amount: 
______________________ 
 _______________________________________ Date:        
_____________________ 
 Expiration: 
____________________ 
 (at least 13 months after date) 
 
 
 We hereby establish our Standby Irrevocable Letter of Credit (LOC) in favor of Hartselle Utilities 
for the account of DEVELOPER, for the purpose of securing a Maintenance Bond for Water Distribution 
Improvements submitted by DEVELOPER as a condition for acceptance of the referenced subdivision into 
Hartselle Utilities Maintenance Program.  This LOC shall be valid up to the amount above stated.  It shall 
be available for draft by Hartselle Utilities at sight drawn to BANK on or before the expiration date, if 
accompanied by the following    statement purportedly signed by an authorized official of Hartselle Utilities 
referencing the LOC number and date: 
 

This draft is made against the attached LOC No.           , dated             submitted to Hartselle 
Utilities by the DEVELOPER as security for a maintenance bond posted upon application for 
acceptance of the water distribution improvements.  These improvements have been found 
defective or in need of repair.  DEVELOPER has been given a reasonable opportunity to cure 
such defects, to make such repairs, yet has failed to do so.  Funds drawn under the attached 
LOC and received from BANK will be used to cure such defects or make such repairs. 

 
 We hereby engage with bona fide holders that drafts drawn strictly in compliance with the 
terms of this LOC and any amendments thereto on or before the close of business on the reference 
expiration date shall meet  with due honor upon presentation to BANK. 
 
 Except as otherwise stated, this LOC is subject to the A Uniform Customs and Practices for 
Documentary Credit @ (1993 revision), International Chamber of Commerce Publication No. 500 (UCP).  
As to matters not covered by the UCP, this credit is subject to the governed by the laws of the State of 
Alabama. 
 
 Additional terms or conditions:  ___________________________________________________ 
 
  BANK:  ___________________________________ 
 
  By:  _______________________________________ 
   (Authorized Signature) 
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IRREVOCABLE LETTER OF CREDIT 
(FOR SEWER MAINTENANCE BOND)  

 
 
 

Beneficiary:                        Applicant:                         Bank: 
 

Hartselle Utilities            ____________________________
 _____________________________ 
1010 Sparkman St. NW           ____________________________
 _____________________________ 
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            (hereinafter “DEVELOPER”)           (hereinafter “BANK”) 
 
 

Subdivision: _______________________________________ LOC No: 
_____________________ 

 Amount: 
______________________ 
 _______________________________________ Date:        
_____________________ 
 Expiration: 
____________________ 
 (at least 19 months after date) 
 
 
 We hereby establish our Standby Irrevocable Letter of Credit (LOC) in favor of Hartselle Utilities 
for the account of DEVELOPER, for the purpose of securing a Maintenance Bond for Sanitary Sewer 
Improvements submitted by DEVELOPER as a condition for acceptance of the referenced subdivision into 
Hartselle Utilities Maintenance Program.  This LOC shall be valid up to the amount above stated.  It shall 
be available for draft by Hartselle Utilities at sight drawn to BANK on or before the expiration date, if 
accompanied by the following    statement purportedly signed by an authorized official of Hartselle Utilities 
referencing the LOC number and date: 
 

This draft is made against the attached LOC No.           , dated             submitted to Hartselle 
Utilities by the DEVELOPER as security for a maintenance bond posted upon application for 
acceptance of the sanitary sewer improvements.  These improvements have been found defective 
or in need of repair.  DEVELOPER has been given a reasonable opportunity to cure such 
defects, to make such repairs, yet has failed to do so.  Funds drawn under the attached LOC and 
received from BANK will be used to cure such defects or make such repairs. 

 
 We hereby engage with bona fide holders that drafts drawn strictly in compliance with the 
terms of this LOC and any amendments thereto on or before the close of business on the reference 
expiration date shall meet  with due honor upon presentation to BANK. 
 
 Except as otherwise stated, this LOC is subject to the A Uniform Customs and Practices for 
Documentary Credit @ (1993 revision), International Chamber of Commerce Publication No. 500 (UCP).  
As to matters not covered by the UCP, this credit is subject to the governed by the laws of the State of 
Alabama. 
 
 Additional terms or conditions:  ___________________________________________________ 
 
  BANK:  ___________________________________ 
 
  By:  _______________________________________ 
   (Authorized Signature) 
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HARTSELLE UTILITIES 
APPLICATION FOR ACCEPTANCE AND DEDICATION 

OF UTILITY IMPROVEMENTS 
 
 
 

Hartselle Utilities 
1010 Sparkman Street NW 
Hartselle, Alabama  35640 
 
 
Development: ____________________________________________________________________ 
 
Plat Book _________, Page ____________, Probate Records of Morgan County, Alabama 
 
 
 The undersigned developer of the above-referenced project applies for acceptance of the utilities into the 
maintenance programs of Hartselle Utilities.  Applicant hereby dedicates the water and sanitary sewer system of 
said development to the Hartselle Utilities Board subject only to final acceptance. 
 
 The applicant knows of no defects from any cause in these improvements.  Applicants certify that said 
improvements are free and clear of any encumbrance or loan. 
 
 The undersigned developer accepts responsibility for maintenance of said improvements   in accordance 
with maintenance bonds submitted to the Hartselle Utilities Board. 
 
 
Date ______________________________                  ___________________________________ 
       Developer 
       

 ___________________________________ 

 

       ___________________________________ 

         Address 

        

By: ________________________________ 

 

Accepted by Hartselle Utilities Board: 

 

Date___________________________  ____________________________________ 

        Chairman 

 

      ____________________________________ 

        Secretary 
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ENGINEERING CERTIFICATION 
 
 
Hartselle Utilities 
1010 Sparkman Street NW 
Hartselle, Alabama  35640 
 
 
Development: ____________________________________________________________________ 
 
Plat Book _________, Page ____________, Probate Records of Morgan County, Alabama 
 
 

This is to certify that the sanitary sewer and water systems, and other required improvements lying 
within the above-referenced subdivision have been inspected and tested as required by Hartselle Utilities 
and found to be complete, are free from defect, and have been constructed in accordance with approved 
plans and specifications and applicable construction standards of Hartselle Utilities within dedicated 
easements and/or rights-of-way. 
 
 This certification is based on testing, inspections and investigations of the engineer and shall not 
constitute any express or implied warranty or guarantee of the improvements. 
 
 It is understood by the undersigned consulting engineer that representatives of the Hartselle Utilities 
Board will rely on this certification in determining whether to recommend acceptance of the above-said 
improvements into the maintenance programs of the Hartselle   Utilities Board. 
 
 
Date _______________________________                  __________________________________ 
        Consulting Engineers 
         

  __________________________________ 

       

  __________________________________ 

        Address 

     

        By: ______________________________ 
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1010 Sparkman Street NW Phone:  256.773.3362 
P.O. Box 488 Fax:  256-773-3391 
Hartselle, Alabama 35640 E-mail:  gpartlow@hartselleutilities.org�
�
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INFRASTRUCTURE ACCEPTANCE RECOMMENDATION 
Subdivisions and Main Extensions 

 
As required by Board Policy E-10, and upon request of the Developer, 

_____________, and his Engineer, ______________, the Hartselle Utilities 
Engineering Department has inspected the sanitary sewer, water and/or electric 
infrastructure improvements for ________________________.  Additionally the 
Developer has met the following requirements: 

 
�  Hard copies of “As Built” drawings 

 
�  Digital files of “As Built” drawings 

 
�  Application for Acceptance and Dedication 

 
�  Certification by Developer’s Engineer 

 
�  Maintenance Bonds or Letters of Credit 

 
�  Bacterial Sample Results on File 

 
We find the improvements to be complete and constructed in accordance 

with the approved engineering plans and Hartselle Utilities Construction 
Specifications and recommend Board acceptance of the improvements into the 
Board’s Maintenance Program. 

 
 

INSPECTED BY:         DATE:    
    Engineering Dept. Inspector 
 

RECOMMENDED BY:       DATE:     
Engineering Services Manager 
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